annual Internal Audit Report 2019/20
West Hoathly Parish Counal

This authority’s internal auditor, acting independently and on the pasis of an assessment of risk.
carned out a selective assessment of compliance with relevant procedures and controls ta be I
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this autnonity s nesds

and planned coverage On the basis of the findings in the areas examined. the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects. the coniral
objectives were being achieved throughout the financial year to a standard adequate 10 meet the
needs of this authority.

ooniate accounting records have been properly kept throughout the financial year I s
authonty complied with its financial ragulations, payments wers supported by invoices, all i ‘/ |
drure was approved and VAT was approprielely accounted for t {
thority assessed ine signdicant nsks to achieving its objectives and reviewesd the adsguacy 7 '
of arrangements o manage these. } L s
The precept or rates requirement resulted from an aceguate budgetary process. progress against | 7
the suagst was reqularty momtcred. and reserves were appiopriate ! i A
Erpectzd income was fully recaived, based on comect prices, properly recorded and promatly |
nanxed ang VAT was appropnately accounted for v § '_ - B
Pty cash payments were property supported by receipts, all petty cash expenditure was \/ i !
approved and VAT appropniately accounted for | o medhy
Salanes 1o employees and allowances to members were paid in accordance with this authenty's | / }
app-ovas. and PAYE and NI requrements were properly applied b 3 {
< ard investmenrts registers were compiete and accurate and properly maintained i V/ i i bt
na year-end bank account reconcifiations were properly cames out ’ v |
yung statements prepared dunng the vzar were prepared on the correct accounting tasis f i ‘
anc payments of income and expenditure), agraed to the cash book, supported by an : / {
audr trail from underiying records and where appropriate debtors and creditors were i
prop corded j
IF *h= nnty cerified itself as exempt from 3 limited assurance reviews in 2018/18 it met the } { ‘
xemption cnteria and correclly declared itseif exempt. (I e authorily hiad 5 s ssslran | ! ! \./
514 AGAR ¢ net coversd) | |
The authority has demanstrated that during summer 2019 it correctly provided for the exercise | J 1
! i

nf p.biic nights as reguirad by the Accounts and Audit Regulations.

(For local councils only)
Trus: funds tinciuding charitable) — The counal met its responsibiitics as a frustee.

Ferany

Dateis ) internal audt uncertaken Name of person who czarned w;*e internal auat
73 -_
>'T\°‘f \7\,0 P\./(;”f\_ (.’<0J {

3:gnature of person who
~arred out the internal audit

Date 21 l QE ’?&D

Deing taken to address any wea<ness in contral

*If tha respense IS No you must includa
igentfied (add separate sheets if neaded

~*Notz |f the response is 'not covered please siate when the mostrecent internal auds work was done in this area and when it
~ext panned or if coverage Is notrequired, tas annual intermal audit report must axplain why not tacd szparate shaats if nesded
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of

West Hoathly Parish Council

our responsibility for ensuring that there is a sound system of internal control. including arrangements

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. witl
respect to the Accounting Statements for the year ended 31 March 2020. that.

arrangements for effective financal

year and for the preparation of

sonable steos to assure ourselves 1 has only done what i has the legal pox
no matters of actual or potential comphed with Proper Practices in €aing
ce with Iaws regulations and Proper /
3t coula have 3 significant financial effect

authonty to conduct is

t an assessment of the nsks faang this

Ok appropnate steps to manage those
troduction of internal controls and/or v
nce cover where required

| ts finances = |
e St BTl 1
4. ¢ opportunity dunng the year for dunng the year gave all persons {
| nghts 1n accordance with the v inspect and ask questions about !
a of the Accounts and Audit Regulations
5o o |
|

ned 'H’OU’_}hCuI the year an ageguate and arran;ec‘ fora competent prson.
n of intemal aucit of the accounting v o controls and procedures, 10 gve ar

£x¥3mmanuon or 3udit.

COras ontrol systems intemnal conirols meet the reeds of thi |
|
7 oriate action on 2ll matters raised / responded 0 matiers brought to s attenticn by miemai g |
a 1 internal ana external audit ertemal audit |
1
8. W red whather any litigation. liabiltes or disclosed everything it shouid have about . |
C ents or transactions. occurmng either dunng the year including events taking pla |
year-end. have a financial iImpact on v rant |
s appropnate, have included them {
ents |
8. councils only) Trust funds including e 0 sSl has me! all of its responsibilit |
y cur capacity as the sole managing corporate, it 1s @ sole manag! DC |
discharged cur accountability trust or trusts ‘

lines for the fund(si/assets. including
reperting and. if required independent / :
|

*Please provide explanations to the external auditor on 2 separate sheet for each 'No’ response and describe how the
authornity will address the weaknesses identified. These sheets must be published with the Annual Governance Statement

Tris Annual Governance Statement was approved &t a Signed by the Chairman and Clerk of the meeting wnere
meeting of the authority on approval was given
18/05/2020
Chairman

and recorded as minute reference

2014.13

]

Clerk - ngd\c‘}alci

| Other information required by the Transparency Codes (not part of Annual Gevernance Statement)
Autharity web address

westhoathly.gov.uk
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Section 2 - Accounting Statements 2019/20 for

West Hoathly Parish Council

Year ending
31 March

31 March
2019 2020
£

Notes and guidance
Please round all figures to hearest £1. Do riot leave any
boxes blank and report £0.or Nil balances. All figures must

agree to underlying financial records

1. Balances brought Total balances and reserves at the beginning of the yea [
forward 38,035 49,530 as recorded in the financial records Value must agre fo
Box 7 of previous year |
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies |
Levies 60,345 66,120| received or receivable in the year Exclude any grants [
received f
3. (+) Total other receipts Total income or receipls as recorded in the cashbook less |
10,877 9,851| the precept or ratesflevies received fline 2). Incluce any |
grants received. |
4. (-) Staff costs Total expenditure or payments made to and on behalf |
of all employees. Include gross salaries and wages |
19'450 21 '938 employers NI contributions. employers pension 1
coninbutions, gratuities and severance paymenis |
5. (-) Loan interest/capntal Total expenditure or payments of capital and interesi }
repayments 0 0| made dunng the year on the authority’s borrowangs (if any
6. (-) All other payments Total expenditure or payments as recorded in the cash- ‘
40,377 43,109)] book less staff costs (line 4) and foan mlerest/capita 1
repayments {line 5)
7. (=) Balances carned Total balances and reserves at the end of the year Mus!
forward 48,530 60,454 equal (1+2+3) - (4+5+6). \
)|
8. Total value of cash and The sum of ail current and deposit bank accourits. cash \
short term investments 49,530 60,454 holdings and short term investments held as at 31 March -
To agree with bank reconciliation. |
9. Total fixed assets plus The value of ali the property the authority owns — it 1s made [
long term investments 131,735 133,558| up of all its fixed assets and long term investments as at ‘
and assets 31 March. |
10. Total borrowings The outstanding capital balance as at 31 March of all loans |
0 0 from third parties (including PWLE) J
11. (For Local Councils Only) Disclosure note The Council, as a body corporate. acts as sole trustee for |
re Trust funds (including charitable) and 1s responsible for managing Trust funds or assels |
7 N.B. The figures in the accounting statements above do |
nol include any Trust lransactions. |
| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Statemants in this Annual Governance and Accountability approved by this authority on this date
Retumn hzve been prepared on either a recaipts and payments
or income and expenditure basis following the guidance in 18/05/2020
Governance and Accountability for Smaller Authorities — a
Practitioners Guide to Proper Practices and present fairly SSrecordadin miniie referencs
the finanzial position of this authornity.
ned by Responsible Financial Officer before being 2014.14
to the authonty for approval
ﬂ]‘?( . l L U Signed by Chairman of the meeting“Where the Accounting
= Z Statements were.approved
14/05/2020
Date
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Section 3 - External Auditor Report and Certificate 2019/20

In respect of West Hoathly Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and
*  confirms and provides assurance on those matters that are relevant to our duties and responsibilities
as external auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in
accordance with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and
Auditor General (see note below). Our work does not constitute an audit carried out in accordance with
International Standards on Auditing (UK and Ireland) and does not provide the same level of assurance
that such an audit would do.

2 External auditor report 2019/20

(ExeapHar-the-matores belew)® on the basis of our review of Seclions 1 and 2 of the Annual Gevernance and Accountability Return, in our opinion the
informaticn in Seclions 1 and 2 of the Annual Gavemance and Accountability Retum is in accordance with the Proper Practices and no ather maters have
come to our attenticn giving cause for that rel fation and req; y i have not been met.

("delele as appropriate)

(contrue on a separate sheel if required)

Other matlers nol affecting our opmnion which we draw lo the attention of the authonty:

NONE

3 External auditor certificate 2019/20

We certify/ do—net-eerify* that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2020.

Mo Leartif
e4

External Auditor Name

hd MOORE

/ 2 25/09/2020
External Auditor Signature I ¢ /400163( Date

“Note: the NAO issued guidance applicable {o exlernal auditors’ work on limited assurance reviews in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (vavw.nao.org.uk)
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